STATE OF CALIFORNIA

RECORDS wm.m.mzﬁoz SCHEDULE
APPROVAL REQUEST

STD. 72 {REV.7-92) {1) DEPARTMENT, BOARD OR COMMISSION

HEALTH SERVICES

25473

DIVISION, BUREAU OR OTHER UNIT.

APMINTSTRATION DIVISION/PROGRAM

SUPFORT ww.\émmwow MANAGEMENT UNTT

Submit three copies with three copies of the | appress

Records Retention Schedule, STD. 73.

1800 THIRD STREET, SUTIE 455, SA(

RAMENTO, CALIFORNIA 95814

CHECK THE APPROPRIATE BOX:
@ D New schedule of records that have nev

QH

TO: DEPARTMENT OF GENERAL SERVICES
OFFICE OF INFORMATION SERVICES
1500 5th Street, Room 118

r been scheduled. (Complete boxes 5- 8.)

Revising a previous schedule. (Complgte boxes 5- 12.)

Sacramento, CA 95814 (or IMS C-39) (A new approval number will be assigned.)
. 5 * Amending some pages of a previous sahedule. «Ooa.cﬁum. boxes 8- 12}
(916) 445-2294 or CALNET 485-2294 D {The criginal approval number will remain in effect.)
NEW mommccuum (5 SCHEDULE NUMBER i6) SCHEDULE DATE (7 NUMBER OF PAGES {8 CUBIC FEET (Total Schedula)

INFORMATION 245 FEBRUARY 1094

{/f applicable) : : S | 127.5

PREVIOUS SCHEDULE (9) SCHEDULE NUMBER(S) {19 APPROVAL NUMBER(S) (i1} APPROVAL DATELS) (12} PAGE NUMBER(S) REVISED

INFORMATION 130 87-58 31387

(If applicable}

PART |-- AGENCY STATEMENTS

As the program manager (or person authorized to sign for the program manager) directly
the attached schedule, | certify that all records are listed, that | have reviewed the need fq

 responsible for the records listed on
or the records, (per Section 16171 of

the State Administrative Manual} that each retention period is necessary and correct as scheduled, and (for a revised

schedule) that all itemns on the previous schedule have been accounted for.

1

115 SIGNATURE-MANAGER DIRECTLY/BESFONSIBLE FOR THE RECORDS x TITLE 1Y - 115 DATE SIGNED
i g P Cn %&A\N\\\&& W\\xﬂm\m\

Va/

in accordance with Government Code 14755, approval of the mamnnmnm..mooﬂm Retentior
General Services is hereby requested. Retention periods have been established by this &
all the factors listed in Section 1667 of the State Adrninistrative Manual.

;mamwk certify that | am authorized to act on behalf of the head of this agency in matters
disposal of records. (Per Section 1611 of the State Administrative Manual.)

Schedule by the Department of
gency after a careful evaluation of

pertaining to the retention and

(16 SIGNA mm:mmgmwm &5\ xmm._\ E;ﬂ (1 TTLE
CSD SN Wh o Chief, Reccrds Emﬁm@mﬁmsw & Administrative Supgort
@ﬁq Trped) /Iv {19} TELEPHONE 20 DATE SIGNED
M. Hironaka 323-4230 March 25, 1994

PART i -- DEPARTMENT QFGENERAL SERVICES APPROVAL (Per Governmant Code Seclion 14755)

{24 m_mz_p._.cmmsiO\w CONSULTANT” k& Zuvm_o zc,.ﬁmm
) Z, \\a mﬁm m/ am
(24) DATE St zmn\ = w
r! v ety
Pl L2 AL, \\ LB : anm\.

.bm.w z - >30Im<>r SELECTION {Per (36 <m33m§. Ooum .mwnuoa mem» \ d

W @%%K gﬁmm,%

THE ATTACHED RECORDS RETENTION SCHEDULE:
SD Contains no material mcgmoﬁ to further review by the California State
Archives

Contains material subject to archival review. Items stamped "Hold/Notify
28) Archives” may not be destroyed without clearance by the Secretary of
 State, aOmw mmoa_on 1614 of the State Administrative Manual .)

Ly ,é\..nﬁ

(28) DATE SIGNED

JUL. d..w




STATE OF CALIFORNIA

DEPARTMENT {1}

SCHEDLLE NUMBER {2} DATE (3

RECORDS RETENTION SCHEDULE HEALTH. SERVICES 245 FFRRUARY. 16,1094
$T0. 73 (REV. 5-02) ORGANIZATIONAL UNIT _ PAGE OF FAGES {4}
‘ ATMINISTRATTION.... DIVESTON- CONTRACT. MANAGEMENT LINTT | 5
See Instiuctions on reverse . ADDAESS  (Mumber DEPARTMENT OF GENE,?AL‘SE VICES APEROVAL NUMBER (5)
and In SAM 1600 1800 'THIRD SIREET, SUITE 455, SACRAMENIO , CALIF. 95814 N £ 2} 3 G

ITEM | CUBIC [CALIFORNIA ' < PRA ,
NUMBER | FEET ™ STATE TITLE AND DESCRIPTION OF RECORDS E (E*:WU " REMARKS

Triok space botween | ARCHIVES o8 _

{Trp f:ms) n USE ONLY {Tripts space between fema) - |

{6 (8 [t} : (19 {16 ‘ {17
BRIFF DESCRIPTION OF UNIT

Contracts and Procurement Section consigts

federal policies, statutes, and regulations

hospital containment contracts which are ne
Assistance Comission.

Chief, unless otherwise noted.

Contracts and Procurement Section (CFS) [is
functioning as both a consulting resourge a;
function for departmental contracts in grdet
sufficient and comply with state, depariment

rintaining a c

e (FS is the rq
fully executed contracts within the Departny

Retention criteria for all records listed is th

r Contract Management Unit only.

*Provide lotal of office and depattmental

v

,\




[N PIT R TR R VLYWV R TR}

RECORDS RETENTION SCHEDULE

81D, 73 (REV. 607

See Instructions on raverse

‘DEPARIMENT {1 SCHEOULE NUMBER (2) UALE (3
HEALTH SERVICES {(85403) 245 {FERRIARY. 16, 1904
ORGANIZATIONAL UNIT PAGE oF T PAGES (]

ADDRESS  (Number

1/ Breet

ATMINISTRATION DIVISTON<CONTRACT MANAGEMENT UNIT

City)

2 o
DEPARTMENT OF QENERAL SE?‘_IK;E§ APPROVAL NUMBER (5)

o in SAM 1600 Sl AR L el
| fnem 1800 THIRD SIRFEY, SUTTE. 455, SACRAMENT). , CALIF__ Q5814 Y4 .03
ITEM CUBIC [CALIFORNIA <| PHA - :
" NUMBER| FEET*| STATE TITLE AND DESCRIPTION OF RECORDS g o RETENTION (Em'!.'ml) REMARKS
(Triolo space botween | ARCHIVES (Tripio space betwesn Here) & 5 OFFICE | DEPT. | Smc | tovaL | WA
tems) USE ONLY
@ o ) o) oo gyl 12 ) (14 {15 {161 {7
ADMINISTRATIVE RECORES
ACTIVITY REPORIS .
1. .5 Monthly P 2 2
I
2. Weeldy P 2 2
(ORRESPONCENCE
3. Contract meiling list P active active Becomes inactive when updated.
4 g § Yoty :
g hebimo General-chron P 2 2
FQUIPMENT AND SUPPLIES
5. V Requisitions P active active Destroy 2 years after purchase received.
‘ ot e . .
LEGAL
-
‘ﬂé‘f&v | .5 Bill Analysis P active activel X {Becomes inactive at the end of the legisiative
_ : +2 +2 session. PRA 6254(a). ReTajw 2 YRS
‘ m gty . e nt tNacTiee o
/7/ ‘ ' Dept. Legal Staff Opinions P 2, 2 | X [PRA6254.25
B T General Services Legal P 2 2 ¥ |PRA 6254.25
9. \/ Regulations P active active Recomes inactive when superseded or replaced.
/ ’
*Provida total of office and deparimental .




et Ao : ) N SCHEDULE NUMBEH (2} BALL (3}

DEPARTMENT (1} )
RECORDS RETENTION SCHEDULE | HFALTH SFRVICES _(85463) 245 | FFBRUARY. 16, 19%
$10. 73 (REY. 592 : ' ORGANIZATIONAL UNIT PAGE oF PAGES t4)
' ATMINTSTRATION. DEVISION,<CONIRACT MANAGFMENT UNIT 3
See Instructions on reverse ADDRESS  (Wumber " Stroot iyt oepmme:ﬂwmmsmsmwgss APPROVAL NUMBER {5)
and In SAM 1600 i - & A 03
‘ ‘ 1800 TEIRD. STREET, SIITE. 455, SACRAMENTO, CALIF...S5814 Wk o EJ \-_43 od
EM | CUBIC [CALIFORNIA . _ PRA
uﬁmsn f?EET‘* - BTATE TITLE AND DESCRIPTION OF RECORDS § 2| RETENTION (Exorrgt) REMARKS
{Trivke spsce botween | ARCHIVES _ (Trigle space betwean fems) = £ OFFICE | DEPT. sAc | TOTAL 1PA ‘
o @ | USEGNHY R Joolon| oo | oa | we | 09 | ue i)
PERSONNEL
Jl’) 5 ' Affirmative Action (plans, P active active Becomes inactive when superseeded.
f Policy, general information etc. - .
11, Attendance p active active] XI  |Destroy 2 years after employee transfers or
‘ : - +2 _ 42 terminates, PRA 6254(c), 6254.3; TPA 1798.3
12. Duty Statements P active : active Becomes inactive when superseded.
13, Hmployee Records ' P active active | ¥I  !Becomes inactive when employee transfers or
{(includes probs, reviews, etc.) . terminates. PRA 625%(c) & 6254.3; TPA 1798.3
14, Tnterview Documents P 2 o 2 X |Government Code 12946; PRA 6254(c) & 6254.3
© (includes apps, score sheets, : ‘ TPA 1798.3
Ethnicity Reports, correspondence '
" etc.,
15. ' , ' Training (Employee) - P 2 : 2 XU FRA 6254(c) & 6254.3; TPA 1798.3.
16. o Dept. Contract Management Manual | P active active Becomes inactive when updated or superseded.
: with all nhd';d'pq . . .
17. Procedure and Information memog | P | active _ active Becomes inactive when updated or superseded.
- {B&I for Section dlstrlbutlon : ‘ - '
, only.)
REQORDS MANAGEMENT
18, D ) Annual Reports (TPA Report and | P 2 2
Records Holding). ‘ :
19, Quarterly Records Destruction P 2 - ' b2
;Provldb total of office and departmental




DEPARIMENT (1) HUHLUULE HUMBEI () DAL ()
RECORDS RETENTION SCHEDULE | HFALTH SFRVICES (83463) _— 245 EEBRUARY 16, 1904
87D, 78 (REY. 562 ORGANTZATIONAL UNIT ) . , PAGE - PAGES (4
| ATMINTSTRATION DIVISTON<CONTRACT MANAGEMENT ENTT 4 5
See Instructions on reverse ADDRESS  (Number - Sireet City) DEPARTMENT OF eENEnAi. sceavxzss APPROVAL NUMBER (5)
d In SAM 1600 - - : e Lh
ene - 1800 THIRD STRFET,. SUITE. 455, SACRAMNTD_CALIF. Q5814 Jh e S
ITEM CUBIC |CALIFORNIA . i PRA
NUMBER.| FEET*| . STATE TITLE AND DESCRIPTION OF RECORDS "‘é g HETENTION ' (EXT‘PU ~ REMARKS
jo b ARCHIVES ‘ : 1PA
{Trip am) twoon LSE ONLY . , {Trike space batwesn fems) = | > | orrice DEFT, SRC TOTAL _
@ ) 5] . o . o fun] 03 43 {14) {15 (18) : (10
" RECORDS MANAGEMENT (Con't.)
. . . .. . o . cemt W‘F .
0, . Records Retention Schedule P active ' active Resming active . .
21, ' Transfer Lists P | |active active Bevomes -inactive when records are destroyed.
' Transfer list is attached to the appropriate
records destruction memo in item #19,
PROGRAM RECORDS
DEPARTMENTAL: CONTRACTS (Originals)
2. 41 Continuing Contracts P active active | XTI  [Becomes inactive at end of contract term. FPRA
: (Those which cross fiscal years +1. 4 5 6254(q), TPA 1798.3.
2. 7 Federal Grants P active active | XI  |Becomes inactive at end of contract term.
+1 2 +3 PRA 6254(q), TPA 1798.3.
24, | 76.5 General (includes subvention, | P active active | XI " " men " " o
: services, consultant, and 41 4 45
interagency). : : :
25. 1 - Incoming Funds—Receivables to | P active active Becomes inactive at end of contract term.
the Dept. of Health Services +1 ‘ 4 +5 :
for services rendered to other
State Agencies.
127.5f TOTAL, (UBIC PEET
v
*Provida totsl of office and deparimenta




DEPARTMENT (1) . SUCHLEDULE NUMBEIL (&) LALE (Y

RECORDS RETENTION SCHEDULE | HEALTH SERVICES (85463) 25 brpRUARY 16, 1004
u: .

7D, 73 (REV. 592 ORGANIZATIONAL UNTT PAGE PAGES (4}
AIMINISTRATTION DIVISION-CONIRACT MANAGEMENT UNIT 5 5
See instructions on reverse . ’ ADDRESS  (Number /Szroet City} DEPARTMENT OF GENERAL SERWCES APPROVAL NUMBER {5)
and In SAM 1600 ' P RANSEY
, 1800 THIRD SIRFET, SUITE 455, SACRAMENID, CALIF, 95814 & J O
ITEM CUBIC |[CALIFORNIA ’ <! PRA
NUMBER.| FEET*!| STATE TITLE AND DESCRIPTION OF RECORDS 5 « RETENTION ‘ (E*‘rﬂi - REMARKS
(Trilo space batwaen | ARCHIVES ' {Triple apace between homs) 215 Toree | oeer | smo | to | PA | ‘ :
#ome) USE ONLY : :
W iG] [i:}] {3 . J 40 ] (1 {12 (1% (14} {15 {18) A17
OLD SCHEDULE TTEM NUMBER REFERENCE
1. . " item # 14.(General Correspordende) is nbw combined with item #15( Interview Nocuments) to become item #14 now Interview
‘ Docurents. '
2. . ' : item # 16 (Training) is now listed ds ifem 15.
3. item # 17 (Contract Management Manudl) & item 18 ( Gengral Info.) compined tq appear as item 16 .
4, ' item # 19 (Procedure and Informdtion Mefos) appears as|item 17.
5. . items # 20,21,22,23 (Recordg Marjageent ) ngw appear as item # 18,119, 20, 21.

6. " items # 24, 25, 26, 27 (Dept. Cqntracts) now appears afs items i# 22, 28, 24, 45.

*Provide lotal of office and deparimanial




